
Introducing the new interactive floorplan



Every exhibitor will receive a 
reservation email.

Includes:
● Invoice & Rules and Regulations
● Your next steps
● Link to sign your contract
● How to get started

○ Confirming your booth
○ Making payments

● A unique exhibitor link for you to 
access and update your exhibitor 
profile



Example:
Attached Invoice along with Rules and Regulations



Exhibitor Contract and Agreement

Link is included in reserved booth 
email. Every exhibitor returning MUST 
complete this form.



Exhibitor Reservation Portal



Exhibitors who have already confirmed

Exhibitors who have yet to confirm
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Payment confirmation

Transaction added to the bottom of 
invoice once payment has been added

Once an exhibitor has 
confirmed, a copy of the 
paid invoice is 
automatically emailed to 
the exhibitor.

If you are paying by cheque, once we have 
received the payment, we will be apply it to your 

account and you will receive an updated 
invoice.



Exhibitor Profile

Exhibitors can update 
all of their details by 
following their profile 
link.



Exhibitor Profile

This is what attendees 
will see when accessing 
the floorplan



Exhibitor Profile with add-ons
This is what attendees will see when accessing the floorplan.

Please note: You can purchase these add-ons and Show Guide ads during the online confirmation process.

If an exhibitor has purchased 
the Featured Exhibitor 
add-on. They are listed at 
the top of exhibitor listing in 
bold. 

Colourful background is also 
applied for virtual profile

All exhibitors who have 
purchased the 
Floorplan sponsor 
add-on. Their logo will 
be featured on the top 
and rotate with all other 
exhibitor logos



Planning today, so we can safely 
see you all inside the TCC again soon!

Questions? Please reach out to 
showinfo@locongress.com


